
Using Microsoft Teams at home 

While we are at home, some of our lessons will be delivered “live” by our teachers using 

Microsoft Teams.  They will send me an invitation to join the meeting, which is just like an 

online classroom. 

Sometimes they will record them so we can watch them again afterwards in case we need 

to look at the lesson again.  The teacher will put the link on Firefly. 

When it is time for the live lesson, I will find somewhere quiet in my house so I can hear 

what the teacher is saying.  My parents can come and see what I am doing if they want to. 

I will have a pen and paper with me in case I need to make any notes or write down the 

answers to any questions. 

 

                                                                                      

My teacher might be in their house or school.          I will be in my house. 

 

I will see my teacher on my laptop if they have their camera on.  They might choose not to 

have their video on, but I can still hear them. 

I do not need to have my camera or microphone on.  No one else can see or hear me. 

 

 

 

 

It might take a few minutes for the lesson to start as the teacher has to let other pupils join the 

online classroom.  I will sit and wait queitly while this happens. 

 

Usually the teacher will turn my video and 

microphone off for me. 

If I have to do it myself, I click on the video 

and microphone button until they have a 

line through them. 



When the lesson starts, it will be like I am in school watching the whiteboard on my computer 

screeen.  If the teacher asks a question about the lesson, I can type my answer in the chat box. 

 

 

 

 

 

If I don’t understand something the teacher has said or want to say something, I can use the “raise 

hand” button.  The teacher will ask me to type my question in the chat box.  

 

 

 

Sometimes there might be a problem with the internet or technology.  I can send the teacher an 

email when things are working again to explain this.  It will be ok and I will not be in any trouble.   

 

 

 

Each time I take part in an online lesson, my teachers will give me achievement points.   

 

If I want to talk to my friends, I can do this at another time outside the lesson on my phone or 

laptop. 

 

 

 

I will stay on topic and only answer questions that the teacher has 

asked.   

I should not be using the chat box while the teacher is doing the 

lesson as it can distract them and the other pupils. 

  


